
ST. CLAIR COLLEGE OF APPLIED ARTS AND TECHNOLOGY 

MINUTES OF THE 

FULL BOARD MEETING of the BOARD OF GOVERNORS 

Held on May 28, 2019 at 6:48 p.m., in Room #401, St. Clair College Centre for the Arts, 
Windsor, ON 

PRESENT: 

Mr. D. Allen, Chair 
Mr. K. Beaudoin 
Ms. K. Behune Plunkett 
Dr. K. Blanchette 
Ms. K. Clement 
Ms. M. Corey 
Mr. F. Curtis 
Ms. P. France, President  
Ms. N. Jammu-Taylor, Vice Chair 
Ms. R. Khosla 
Mr. P. McMahon 
Ms. J. Piccinato 
Mr. R. Renaud 
Ms. M. Wickham 
Ms. T. Wonsch 

REGRETS: 

Ms. T. Bendo 
Mr. E. Sovran 

Also Present: 

Ms. K. Adams, Board Secretary 
Mr. E.P. Chant, Editor, SAINT, Student Newspaper 
Mr. J. Fairley, Vice President, College Communications & 
Community Relations 
Ms. S. Favaro, Executive Director, President’s Office, Corporate 
Secretary & Ministry Compliance 
Mr. W. Habash, Vice President, Academic 
Mr. B. Jones, Retirees’ Association Observer 
Mr. M. Jones, Vice President, Finance & Chief Financial Officer 
Mr. R. Seguin, Vice President, International Relations, Training & 
Campus Development 
Mr. J. Sirianni, Vice President, Human Resources, Safety & Facilities 
Management 

Having a quorum of Governors in attendance, the Notice of Meeting and the Agenda 
having been duly sent to all Board members, the meeting was declared regularly 
constituted.  A copy of the Notice of Meeting/Agenda is attached as Appendix ‘A’.   
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Mr. Allen chaired the meeting and Ms. Adams was the recording Board Secretary. 

1.0 Adoption of the Agenda and Declaration of Conflict of Interest  

Hearing no declarations of conflict of interest and no changes to the agenda, it was 

RESOLVED THAT the Board 
of Governors adopt the Full  
Board agenda as presented. 

2.0 Approval of the Full Board Minutes of the April 23, 2019 Meeting Held in 
Chatham, ON 

Hearing no amendments, errors or omissions to the minutes, it was 

RESOLVED THAT the Board of  
Governors approve the Full Board 
minutes of the April 23, 2019 
meeting. 

3.0 Constituent Reports 

Retirees’ Association 

Mr. Jones reported the following on behalf of the Retirees: 

• The Annual General Meeting was held on Wednesday, May 1, 2019 with
approximately sixty in attendance.  Elections were held and a new Vice
President was elected; Susan McLelland, as well as two new ex-officio
members.

• A video highlighting the tenure of Dr. Quittenton, the founding President of St.
Clair College, was played during the AGM.

• Upcoming events for the Retirees’ Association include:

o Retirement planning seminars at the Windsor Campus on June 18, 2019
and the Chatham Campus on June 20, 2019.

o Two presentations have been scheduled by the executive, one regarding
mental health and one by the Local Health Integrated Network.

o St. Clair College will be hosting the Ontario Colleges Retirees’ Association
(ORCA) on October 23, 2019.

• Two scholarships sponsored by the Retirees’ Association will be presented; one
for each of the Windsor and Chatham Campuses.

• The Retirees’ Association will once again sponsor a hole for 2019 at the
Woodland Hills Golf Course.
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• On Friday, April 26, 2019 the Retirees’ held a breakfast meeting with the
President and Mr. Fairley.  The President provided an update on the College,
which included the Sports Park, Academic Tower and a potential parking
garage.

• Mr. Jones has been re-elected as the Retirees’ constituent to the Board of
Governors for 2019-2020.

Student Representative Council (SRC): 

Ms. Clement reported the following on behalf of the SRC: 

• The SRC will be highlighting activities that are scheduled in Windsor-Essex
over the summer months, to connect students with businesses in our
community.

• The SRC will continue with a campaign that was initiated in 2018-2019;
#peopleofstclair on Instagram.  This campaign highlights students and staff on
campus, on select national days of celebration.

• The SRC is working to enhance their brand and communicate changes as a
result of the Student Choice Initiative to students and the community through
social media outlets, advocacy and messaging strategies.

• SRC participated in the Spring Orientation at the Windsor and Downtown
campuses, as well as the Toronto campus (Ace Acumen Academy).

• The SRC is looking forward to the 2019-2020 academic year and all of the

upcoming events and services that are being planned.

The Board Chair thanked the constituents for their informative reports.

4.0  President’s Report 

The Chair called on the President to provide her report to the Board.  

Ms. France stated that a copy of the President’s Report could be found in the 
Board portfolios and she reviewed the following highlights: 

• St. Clair College, in collaboration with the University of Windsor, Windsor
Regional Hospital, Hotel-Dieu Grace Healthcare and Erie St. Clair Local Health
Integration Network, have created a research centre that is bringing together
leading minds in health care and academia.

The initiative recently received formal recognition from the University of
Windsor’s Senate, for institute status and will feature training programs,
academic support, professional development and think tanks for participants
from elementary school age through to health care professionals.

• On Friday, May 10, 2019, St. Clair College announced two generous donations;
$10,000 from Symatron Corporation which was matched with an additional
$10,000 donation from the Fletcher Foundation, under the auspices of the
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Ontario Association of Certified Engineering Technicians and Technologists 
(OACETT).  St. Clair College added $1,500 to expand the current OACETT 
endowment, bringing its total to $45,000.  This endowment supports an annual 
bursary of $1,000 to a student enrolled in an engineering or applied science 
technology program.  

• Saints Gaming Live held their third annual eSports event on Saturday,
May 11, 2019 in the SportsPlex.  The event had a record-breaking 500 gamers
from high schools, colleges and universities from Ontario and the United States,
who competed for over $20,000 in prizes.

• The St. Clair College Garden Centre opened on Monday, May 10, 2019 and will
remain open until Sunday, June 30, 2019.  The centre is operated by the
Landscape Horticulture program and enhances their learning experience.

• On Friday, May 24, 2019, the College’s Dental programs collaborated with
dentists from the Essex County Dental Society, who volunteered their time to
offer free dental work to those who could not otherwise afford dental care, for
“Restoration Smile Day”.   There were also many donations to the event to help
make it possible.

5.0 

The President noted that the media stories have been sent to the Board 
members electronically, are posted on the portal and are attached to the minutes.   

The President’s report is attached to the minutes as Item #4.0.  

 Information Items 

5.1  CICan 2019 Update 

• Four members from the Board represented St. Clair College at the annual
Colleges and Institutes Canada (CICan) conference held May 5 – May 7, 2019
in Niagara Falls, ON.

• Ms. Clement stated that she gained different perspectives during discussions
that she attended regarding student services; how to support students and how
to communicate with students about mental health.  Discussions also focused
on the challenges in providing student services and how to help successfully
navigate these challenges.

• Mr. Renaud reported on the following sessions that he found informative:

o Collaborate to Innovate the Future of Health Sciences and Applied
Research, where discussions focused on the need for more synergies
between the two topics and the potential for growth.

o Integrating Leadership Qualities Into Technical Programs, where
discussions focused on introducing more leadership and management
courses into technical programs to offer broader employment opportunities
for graduating students.
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• Ms. Wickham provided a report to the Board as an overview of the sessions that 
she attended.  She highlighted a session that she found very informative and 
valuable from the College’s perspective -  “International Student Support –The 
Impact of Language and Culture Matching on Help Seeking Behaviours”. She 
explained that the focus in this session was a service called “Keep Me Safe”, 
which provides 24 hour support in the caller’s language of choice, from students 
who have received extensive training from qualified counsellors and act as 
Mental Health Ambassadors, that attempt to listen for problems in order to refer 
the students to professional counsellors.
President France commented that St. Clair College has instituted two programs 
similar to “Keep Me Safe”; offering 24/7 on-line support with face to face 
interaction and is also available in various languages.  This service was updated 
in 2018. 

The Board members thanked the Board for the opportunity to attend CICan 2019.  

6.0  Business Arising 

6.1   Key Performance Indicator Surveys (KPIs) 

The President stated that KPIs were included on the agenda in keeping with the 
Board’s annual workplan, however, the results are not yet available.  She reported 
that the aggregate results have been provided to the Ministry of Training, Colleges 
and Universities (MTCU) by CCI Research for their review.  Once the review is 
completed the results will be released through Ontario Colleges.  The Board will be 
kept informed as we receive more information and the results will be brought 
forward when available.   

7.0  Approval Items 

7.1   Student Fee Protocol 

Mr. Jones reported on this item and highlighted the following: 

• The Student Fee Structure was prepared for the Student Fee Protocol meeting
held on Tuesday, May 7, 2019 and was included in the agenda package for the
Board.

• The Student Fee Protocol Committee consists of representatives from College
Administration, the Student Representative Council, Thames Students
Incorporated and the Student Athletic Association.

• The document reflects the changes that came about as a result of the Policy
Directive released by the MTCU on the Student Choice Initiative.

• The Student Fee Protocol includes the 10% tuition reduction for domestic
students and the planned tuition increase of 15% for first year international
students and 5% for those returning.

• The presented Student Fee Structure has received the support of the student
groups.
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• A year over year comparison of ancillary fees shows that ancillary fees have
remained largely consistent.

Discussion regarding Mr. Jones’s report included the following: 

• A Governor indicated that there have been media reports in the greater Toronto
area of International students, who are permitted to work only twenty hours per
week or less, stating that they need the ability to work more hours as there is
already such a discrepancy between domestic and international student fees.
The Governor inquired if an increase in international student tuition fees could
potentially have a negative impact on international student recruitment?

In response, Mr. Jones indicated that although colleges report statistics to the
MTCU for international students, colleges receive no grant funding, accounting
for the discrepancy between domestic and international tuition.

The President stated that while St. Clair College’s international student tuition
will increase, it is still below the average cost in Ontario and that Ontario’s
international student tuition rates are one of the lowest in Canada.

The President also explained that as part of the application process for the
student Visa, it must be demonstrated that they have the financial capacity to
support themselves for the duration of the program that they will be enrolled in
and that a financial bond has been posted by the student as a risk mechanism.
In this way, students demonstrate that they possess the financial means for
their tuition and living expenses.

• A Governor inquired about the Student Choice Initiative and the process in
which other Ontario colleges are presenting non-essential incidental fees to
students.

Mr. Jones stated that feedback from other colleges indicates that they are
following a similar process to St. Clair College.  He stated that the process is
self-driven and that students are required to opt-out of non-essential fees if they
choose to do so.  He stated that this process was also supported by the SRC,
TSI and SAA.

Mr. Jones further noted that, withdrawal dates and other deadlines for refunds
will be strictly adhered to.

After a brief discussion, it was 

RESOLVED THAT the Board of 
Governors approve the Student  
Fee Protocol for the 2019-2020  
academic year, as presented.   
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8.0 Policy/By Law Review 

8.1   Policy 2003-5, 3nd Reading 

After a brief discussion, it was, 

RESOLVED THAT the Board of  
Governors approve the 3nd reading 
of Policy 2003–5, as presented. 

8.2   Policy 2003-6, 2nd Reading 

After a brief discussion, it was, 

RESOLVED THAT the Board of  
Governors approve the 2nd reading 
of Policy 2003-6, as presented. 

8.3  By-laws 5 & 8, 1st Reading 

After a brief discussion, it was, 

RESOLVED THAT the Board of  
Governors approve the 1st reading 
of By-laws 5 & 8, as presented. 

At this time, the Board Chair provided information regarding the Herb Gray 
Harmony Awards Gala that were hosted on Thursday, May 2, 2019 at the Ciociaro 
Club.   

The Chair attended the gala on behalf of the Board and presented the 2019 Inspire 
Award from the Multicultural Council of Windsor and Essex County.  The Inspire 
Aware recognizes a newcomer who has shown perseverance, optimism and a 
positive example.   

The award was presented to Charles and Marceline Kolongo, who immigrated to 
Canada with their children, from the Congo as refugees in 2013.  Upon their arrival 
in Canada, they did not speak any English.  They are now college graduates and 
operate a grocery store specializing in African foods.  They also volunteer to help 
newcomers as they work to settle in Canada.  

9.0  Date of the Next Meeting 

9.1  The next meeting is scheduled for Tuesday, June 25, 2019 in the 
President’s Board Room 

The Full Board meeting adjourned at 7:11 p.m. 
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MISSION STATEMENT 

Transforming lives and strengthening communities through high quality and accessible educational 
experiences that support career-readiness, innovation, and life-long learning. 

ST. CLAIR COLLEGE OF APPLIED ARTS AND TECHNOLOGY 

474th FULL BOARD MEETING  

of the 

BOARD OF GOVERNORS 

NOTICE OF MEETING 

DATE: Tuesday, May 28, 2019 

TIME: 6:30 p.m. – Meeting 

PLACE: St. Clair College Centre for the Arts 
Room 401 

** NOTE: Dinner for Constituent Representatives will be served at 
5:30 p.m. in Port of Windsor, Room 411, prior to the 
meeting. 

AGENDA 

1.0 ADOPTION OF THE AGENDA AND DECLARATION OF CONFLICT OF INTEREST 

2.0 APPROVAL OF THE MINUTES OF THE FULL BOARD MEETING HELD ON TUESDAY, 
APRIL 23, 2019 IN CHATHAM, ON 

3.0 CONSTITUENT REPORTS 

4.0 PRESIDENT’S REPORT 
(Policy – Executive Limitations Communication & Counsel #2003-21) 

Information Item – The President will present her report to the Board apprising the 
Board of any new developments since the last meeting. 
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5.0 INFORMATION ITEMS 

5.1   CICan 2019 Update 
(Policy #2003-6 Cost of Governance) 

Information Item – A brief report from the 2019 CICan Conference in Niagara 
Falls, ON will be presented to the Board.   

6.0  BUSINESS ARISING 

6.1 Key Performance Indicator Surveys (KPIs) 
(Regulation 34/03, Article 8.2a) 

Information Item – Administration will report on the status of the KPI Surveys in 
regards to the provincial timeline.  

7.0      APPROVAL ITEMS 

7.1  Student Fee Protocol 

Approval Item –The Board will review the 2019 - 2020 Student Fee Protocol, 
attached as Item #7.1 for approval. 

8.0 POLICY/BY-LAW REVIEW 

8.1  Policy 2003 – 5, 3rd Reading 

Approval Item – The Board will review Policy 2003-5 for approval, attached as 
Item #8.1. 

8.2  Policy 2003-6, 2nd Reading 

Approval Item – The Board will review Policy 2003-6 for approval, attached as 
Item #8.2. 

8.3 By-laws 5 & 8 – 1st Reading 

Approval Item – The Board will review By-laws 5 & 8 for 1st reading, attached as 
Item #8.3. 

9.0   DATE OF THE NEXT MEETING 
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TO: THE BOARD OF GOVERNORS 

FROM: PATRICIA FRANCE, PRESIDENT 

DATE: MAY 28, 2019 

RE: STUDENT FEE STRUCTURE:  2019-2020 ACADEMIC YEAR 

SECTOR: INTERNATIONAL RELATIONS, CAMPUS DEVELOPMENT AND 
STUDENT SERVICES – RON SEGUIN, VICE PRESIDENT 

FINANCE – MARC JONES, VICE PRESIDENT & CHIEF FINANCIAL 
OFFICER 

AIM: 

To provide the Board with the proposed Student Fee Structure for the 2019-2020 
academic year. 

BACKGROUND: 

This annual document was prepared for the Student Fee Protocol meeting held on 
May 7, 2019.  The Student Fee Protocol Committee is comprised of Administration, 
Student Representative Council Inc., Thames Student Incorporated, and the Student 
Athletic Association.  The intent of the Committee is to approve tuition and ancillary 
fees, within the Ministry of Training, Colleges and Universities regulations for the 
upcoming academic year.  Normally, the document is prepared in advance of the 
proposed operating budget for the upcoming fiscal year, and its presentation is 
usually provided to the Board of Governors every March.  However, due to the recent 
Policy Directive released by the Ministry of Training, Colleges and Universities on the 
Student Choice Initiative, the Tuition and Ancillary Fees Policy Directive and 
Operating Procedure was not received until March 29, 2019, which resulted in the 
Protocol meeting being held later than anticipated. The Student Fee Structure forms 
the basis of tuition and ancillary fees for anticipated programs to be offered during 
the 2019-2020 academic year. 
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The following documents are appended: 

• Student Fee Structure 2019/2020:  The document is a statement of College
Policy relating to the assessment of student fees.

• Ancillary Fee Year-Over-Year Comparison:  The document shows the year
over year increase or decrease in essential fees.

RECOMMENDATION: 

IT IS RECOMMENDED THAT the Board of Governors approve the Student Fee 
Structure for the 2019-2020 academic year. 
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4. 7 Health Insurance Fee 

4.8 

All full-time domestic post secondary students at all Campuses will be 
assessed a fee of $300.00 per year (pro-rated for programs that start in 
Winter $232.00 and Spring $163.00) to cover the cost of a student health 
insurance plan. This $300.00 includes a mandatory and non-refundable 
Accidental Death and Dismemberment fee of $2.95. All post secondary 
international students are assessed a fee of $745.00 per year (pro-rated for 
programs that start in Winter $535.00 and Spring $335.00). All international 
students are assessed a pro-rated fee per semester, to a yearly maximum 
of $745.00. 

Academic Support Fee 

A total Academic Support Fee of $175.00 will be assessed to all students 
at all campuses to provide academic support that encourages and 
strengthens student success. Services includes amenities such as peer 
tutoring, group tutoring, faculty support and walk-in services for Math and 
English, open computer labs, workshops, support programing, THRIVES 
{Toolbox for Help and Resources to Increase Value and Empower 
Students) and other numerous on-line resources, Orientation, etc. (This 
fee is split between St. Clair College {35%) and Thames Student 
Incorporated/Student Representative Council (65%) based on the service 
lead. 

Included in this fee assessment are the following printing capabilities: All 
students will receive 250 free impressions (black and white, single-sided 
page) each semester for academic purposes. The 250 impressions do not 
carry over from semester to semester. Once the 250 limit is reached each 
semester, the following charges will apply: 

Printing fees regardless of paper size: 

• Single: 15¢

• Two-sided: 20¢

• Colour Single: 30¢

• Colour Two-sided: 50¢

The Academic Support Fee of $18.00 per course per semester will be 
assessed to all part-time students. 

10 
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EXAMPLE OF ANNUAL STANDARD TUITION FEES FOR A FIRST-YEAR STUDENT 

FEES WINDSOR CHATHAM 
INTL INTL USA USA ACE 

WINDSOR CHATHAM WINDSOR CHATHAM ACUMEN 

Standard Tuition 2722.62 2722.62 13,243.46 13,243.46 7,613.00 7,613.00 13,243.46 
Student Buildings -
Windsor Building 125.00 N/A 125.00 N/A 125.00 N/A 125.00 
Operatino 
Student Buildings -
Windsor - Academic 

100.00 N/A 100.00 N/A 100.00 N/A N/A Tower/Student Centre 
Expansion 
Student Buildings -
Chatham Building N/A 75.00 N/A 75.00 N/A 75.00 N/A 
Operatino 
Student Buildings -
Chatham Student Centre N/A 150.00 N/A 150.00 N/A 150.00 N/A 
Capital 
Student Buildings -
Chatham - Healthplex 

N/A 100.00 N/A 100.00 N/A 100.00 N/A Capital Equipment 
Renewal 
Student Achievement 
and Records - 35.00 35.00 35.00 35.00 35.00 35.00 35.00 
Graduation 
Student Achievement 
and Records - 20.00 20.00 20.00 20.00 20.00 20.00 20.00 
Transcripts 

Health Insurance 300.00 300.00 745.00 745.00 745.00 745.00 745.00 

Athletics & Recreation -
150.00 N/A 150.00 N/A 150.00 N/A N/A Windsor Capital 

Athletics & Recreation -
175.00 N/A 175.00 N/A 175.00 N/A 175.00 Windsor Operating 

Athletics & Recreation -
N/A 175.00 N/A 175.00 N/A 175.00 N/A Chatham Operating 

Academic Support -
Student Representative 112.50 N/A 112.50 N/A 112.50 N/A 112.50 
Council 
Academic Support -
Thames Student N/A 112.50 N/A 112.50 N/A 112.50 N/A 
Incorporated 
Academic Support - St. 

62.50 62.50 62.50 62.50 62.50 62.50 62.50 Clair Colleae 
Campus Safety -

25.00 N/A 25.00 N/A 25.00 N/A 25.00 Windsor Campus 
Campus Safety -

N/A 25.00 N/A 25.00 N/A 25.00 N/A Chatham Camous 

Career Services 20.00 20.00 20.00 20.00 20.00 20.00 20.00 

Student ID Cards 20.00 20.00 20.00 20.00 20.00 20.00 20.00 

Health & Counselling 35.00 35.00 35.00 35.00 35.00 35.00 35.00 

Total Ancillary Fees $3,902.62 $3,852.62 $14,868.46 $14,818.46 $9,238.00 $9,188.00 $14,618.46 

Please Note: The College reserves the right to change, amend or alter fees as necessary without notice or 
prejudice. 
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FEES WINDSOR 
GRAD

THAMES 
GRAD

Student Activity 400.36 400.36 400.36 400.36
Student Centre Oper. 50.00 25.00 25.00 25.00
Student Centre Capital Fee - 
Chatham

N/A 150.00 150.00 150.00

Graduation 33.00 33.00 33.00 33.00
Health Insurance 260.89 260.89 735.00 735.00
Technology Access 120.00 120.00 120.00 120.00
Lifetime Transcript/ 
Certification

8.00 8.00 8.00 8.00

Recreation/Fitness Centre 
Capital

150.00 N/A N/A N/A

Student Card 15.00 15.00 15.00 15.00
Student Services 10.00 10.00 10.00 10.00
Acad. Tower/Student Centre 
Expansion

100.00 N/A N/A N/A

Healthplex Equipment 
Renewal

N/A 100.00 100.00 100.00

Total Ancillary Fees $1,147.25 $1,122.25 $1,596.36 $1,596.36

FEES WINDSOR 
GRAD

THAMES 
GRAD

Student Buildings - Windsor 
Building Operating

125.00 N/A N/A N/A

Student Buildings - Windsor - 
Academic Tower/Student 
Centre Expansion

100.00 N/A N/A N/A

Student Buildings - Chatham 
Building Operating

N/A 75.00 75.00 75.00

Student Buildings - Chatham 
Student Centre Capital

N/A 150.00 150.00 150.00

Student Buildings - Chatham - 
Healthplex Capital 
Equipment Renewal

N/A 100.00 100.00 100.00

Student Achievement and 
Records - Graduation

35.00 35.00 35.00 35.00 

Student Achievement and 
Records - Transcripts

20.00 20.00 20.00 20.00

Health Insurance 300.00 300.00 745.00 745.00
Athletics & Recreation - 
Windsor Capital

150.00  N/A  N/A  N/A 

Athletics & Recreation - 
Windsor Operating

175.00  N/A  N/A  N/A 

Athletics & Recreation - 
Chatham Operating

N/A              175.00 175.00 175.00 

Academic Support - Student 
Representative Council

112.50  N/A  N/A  N/A 

Academic Support - Thames 
Student Incorporated

N/A              112.50 112.50 112.50 

Academic Support - St. Clair 
College

62.50 62.50 62.50 62.50 

Campus Safety - Windsor 
Campus

25.00  N/A  N/A  N/A 

Campus Safety -Chatham 
Campus

N/A 25.00 25.00 25.00 

Career Services 20.00 20.00 20.00 20.00
Student ID Cards 20.00 20.00 20.00 20.00
Health & Counselling 35.00 35.00 35.00 35.00
Total Ancillary Fees $1,180.00 $1,130.00 $1,575.00 $1,575.00

Year-over-Year Change ($32.75) ($7.75) $21.36 $21.36 

2018-19 Actual

INTERNATIONAL GRAD
WINDSOR         THAMES

USA USA
WINDSOR        THAMES

EXAMPLE OF ANNUAL STANDARD TUITION FEES FOR A FIRST-YEAR STUDENT IN THE GRADUATING SEMESTER

400.36 400.36
50.00 50.00

N/A N/A

33.00 33.00
735.00 735.00
120.00 120.00

8.00 8.00

150.00 150.00

15.00 15.00
10.00 10.00

100.00 100.00

N/A N/A

$1,621.36 $1,621.36

2019-20 Proposed
EXAMPLE OF ANNUAL STANDARD TUITION FEES FOR A FIRST-YEAR STUDENT IN THE GRADUATING SEMESTER

INTERNATIONAL GRAD
WINDSOR         THAMES

USA USA
WINDSOR        THAMES

N/A

125.00 125.00

N/A N/A

N/A N/A

35.00 35.00 

745.00 745.00

20.00 20.00

20.00

175.00 175.00

20.00 20.00

112.50 112.50

25.00 25.00

N/A N/A

N/A N/A

62.50 62.50

N/A

Ancillary Fee Year-Over-Year Comparison

($3.64) ($3.64)

$1,625.00 $1,625.00
35.00 35.00

100.00 100.00

N/A N/A

150.00 150.00

20.00
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Board of Governors 
Policy Manual 

POLICY TYPE:  Governance Process NUMBER:  2003-5 

POLICY TITLE: Code of Conduct DATE:   May 2003   
REVIEWED:  April 2019 
REVISED:     Nov 2015May 2019 

Board members will be independent, impartial and responsible in order to effectively 
govern the College.  This Code of Conduct is intended to set basic rules for Board 
members in order to maintain the Board’s integrity and the confidence of the 
community. 

1. Board members will be ethical and professional.  This includes proper use of
authority and appropriate decorum when acting as Board members.  Board
members will treat one another, students and staff with respect, cooperation and
will deal openly on all matters.

2. Members are accountable to exercise the powers and discharge the duties of
their office honestly, in good faith and in the best interest of the College.

3. Board members will not communicate any matter designated as confidential to
anyone.

4. Board members will abide by the confidentiality of information in perpetuity.

Board members will not waive Board rights to confidentiality including
discussions which occur at legally-held-in-camera meetings of the Board.

Board members will enforce upon themselves whatever discipline is needed to
govern with excellence including a resolution of censure or a request for removal
of a Board member.

Members of the Board who are students or employees of the College should not
raise issues at the Board level which affect them personally.  Such issues should
be handled through the regular avenues of communications within the College.

5. Board members will not attempt to exercise individual authority over the
organization except as explicitly set forth in Board policies.
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5.1 Board members’ interaction with the President or with staff will 
recognize that any individual member or group of members does not 
have authority other than that explicitly stated in Board policies. 

5.2 Board members’ interaction with the public, press or other entities will 
recognize the same limitation and the similar inability of any member(s) 
to speak for the Board. 

5.3 Board members will make no evaluations of the President or staff 
performance except as that performance is assessed against explicit 
Board policies by the official process. 

5.4 Board members will encourage employees to utilize reporting lines 
within the administration to bring their concerns to the Board.  

6. Board members will be familiar with the incorporating documents of St. Clair
College, Board By-laws, Board regulations, Board policies and organizational
structure of the College, as well as the general rules of procedure and proper
conduct of a meeting so that any decision of the Board may be made in an
efficient, knowledgeable and expeditious fashion.

7. Board members will be well prepared for each meeting and for the discussion of
any item.

8. Board members will take part in educational activities that will assist them in
carrying out their responsibilities.

9. Board members will attend meetings on a regular and punctual basis.

10. Governors when acting as Governors, are expected to consider and represent
the interests of the College and its community as a whole in preference to any
other interests which that Governor may also have or represent.

11. In keeping with the Minister’s Binding Policy Directive and the “Conflict of
Interest” Policy Framework governors must declare a conflict of interest, at the
earliest opportunity, with respect to their fiduciary responsibility and are expected
to adhere to the Minister’s Binding Policy Directive pertaining to the “Conflict of
Interest”.

As members of the Board of St. Clair College, Board members are guided by the 
Ontario Ministry of Colleges and Universities Act, particularly, Regulation 770 and the 
Minister’s Binding Policy Framework.  The following specific points, however, are 
particularly to be noted in the conduct of the Board matters: 
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1. Board members must be sensitive to conflicts of interest whether it is actual,
perceived or potential and should be guided by the Provincial guidelines in those
matters.  A conflict of interest declaration must be made on any items or
discussions which cut across members’ involvement with respect to other
organizations or possible gains to themselves or their families.

2. Board members should avoid raising any specific cases in respect to
professors/instructors, students, or employees at the Board meetings.  Such
items should be discussed with the President or Chair of the Board outside of the
context of the formal meeting of the Board.

Process for Declaring a Conflict of Interest 

At the beginning of every Board meeting, the Chair of the Board is to ask, and have 
recorded in the minutes, whether any governor has a conflict to declare with respect to 
any agenda item. A governor who has a conflict of interest is to declare the conflict and 
the general nature of the conflict. 

In keeping with best practices, Board members that have declared conflict are to leave 
the room prior to that particular agenda item being discussed.  This includes both open 
and closed/In-Camera meetings, and in cases of actual, perceived and potential 
conflict. 

This approach provides the best protection for the Board and the individual Governor, 
to avoid any claims that the Governor influenced a Board decision for his or her benefit 
or to benefit the conflicting interest. 

Handling Violations of the Code of Conduct 

A Board member who is alleged to have violated the Code of Conduct will be informed 
in writing and will be allowed to present his/her views of such alleged breach at the 
next Board meeting.  The complaining party must be identified.  If the complaining 
party is a member, he/she and the respondent member will absent themselves from 
any vote upon resolution of censure or other action that may be brought by the 
members.  Members who are found to have violated the Code of Conduct may be 
subject to censure.  

Full Board Agenda: 
May 28, 2019

Item #8.1 
3 of 3



Board of Governors 
Policy Manual 

POLICY TYPE:  Governance Process NUMBER:  2003-6. 

POLICY TITLE: Cost of Governance DATE: May 2003  
REVIEWED: May 2019 
REVISED: Jan. 2009 

September 2010 
May 2011 
September 2011 
September 2013 
January 2015 

The purpose of the Board is to ensure that St. Clair College achieves appropriate 
results for our clients at an acceptable cost and avoids unacceptable actions and 
expenditures. 

Because poor governance costs more than learning to govern well, the Board will invest 
in its governance capacity. 

1. The Board recognizes that continual updating of skills, and awareness of new
issues, are vital to a member’s contribution to the Board. Therefore, new Board
members shall receive a complete orientation to ensure familiarity with the
education system and issues, the organization’s structure and issues, and the
Board’s process of governance.

a. Board members shall have ongoing opportunity to take responsibility
for continued training and education to enhance their governance
capabilities including, but not limited to:

i. Attendance at provincial Board workshops.
ii. Attendance at other conferences or other developmental activities.
iii. Attendance at the Board Annual Retreat.

Each member of the board who attends any conference will be required to report back 
with a brief synopsis to the Board.   

Participation at Provincial College Organization of which St. Clair College is a Corporate 
Member:  The Board recognizes the provincial college conference as an important 
developmental activity of the Board and its work. Participation at the annual provincial 
conference shall be open to all members of the Board. Notification to Board members 
and opportunity to attend shall form part of the Board’s Annual Workplan. The provincial 

Full Board Agenda: 
May 28, 2019

Item # 8.2 
1 of 3



conference shall be added to the September meeting of the Board at which time the 
Chair shall call for members to put their name forward to attend as conferees.   
Participation at National College Organization of which St. Clair College is a Corporate 
Member: The national college conference is an opportunity for the Board to gain some 
understanding to the Canada- wide system issues. Participation at the annual national  
conference shall be open to the President, the Chair, the Vice Chair, and up to six (6) 
other members of the Board. Notification to Board members and opportunity to attend 
shall form part of the Board’s Annual Workplan. The national conference shall be 
added to the February meeting of the Board at which time the Chair shall call for 
members to put their name forward to attend as conferees. 

Selection and approval to attend the national conference or other developmental 
activities will be determined using the following “Guidelines for Determining Professional 
Development Activities” (attached). 

Conferees will attend such meetings primarily to receive information and exchange 
ideas. Board members will be expected to report back to the Board and provide a brief 
synopsis of their experience at conferences, workshops and other development 
activities attended as members of the Board. 

2. The Board will establish governance process policies and a governance action
plan that will serve as measurable standards against which the Board’s
performance can be evaluated.

a. At least on an annual basis, the Board will conduct a self-evaluation. As a
result of this evaluation, the Board will include in its governance action
plan, specific goals and objectives for improvement on identified areas.

b. The Board will monitor its adherence to its own governance process
policies on a regular basis. Upon the choice of the Board, any policy can
be monitored at any time. However, at a minimum, the Board will monitor
its own adherence to the policies annually.

Guidelines for Determining Professional Development Opportunities 

Annual National College Conference 

The President, Chair and Vice Chair should attempt to attend the national conference 
during their term, when possible. 

Application by other members of the Board to attend the national conference shall be at 
the discretion of the Chair, with preference based on the following criteria: 

• Board members may attend the national conference at least once during each 3
year term.
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• With the exception of the student member, members who are in their year of
retirement from the Board are ineligible to attend the national conference.

• Highest seniority on the board shall be given priority and previous attendance
will be considered The Chair shall report to the Board regarding approvals of
members selected to attend conferences.

Other Conferences, Workshops and Development Opportunities 

Additional educational opportunities will be brought forward to the Board as they are 
known. Members who wish to attend conferences, workshops and other development 
opportunities can apply to the Chair. The Chair will review requests against conferences 
attended previously, current work of the Board, strategic work of the Board, cost, and 
the Board’s own goals for itself. 

Board members who are approved to attend educational opportunities will be 
reimbursed for all Board/College related travel as pre-approved by the Board/Chair and 
in accordance to the Board’s travel and expense policies. 
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TO: BOARD OF GOVERNORS 

FROM: PATRICIA FRANCE, PRESIDENT 

DATE: MAY 28, 2019 

RE: REVIEW OF BY-LAW 5, BY-LAW 8 AND THE ELECTION 
PROCEDURES OF INTERNAL BOARD MEMBERS  

SECTOR: PATRICIA FRANCE, PRESIDENT 

AIM: 

To provide the Board of Governors with a recommendation to amend By-law 5 – 
Governance, By-law 8 – Vacancies and the Election Procedures Internal Board 
Members. 

BACKGROUND: 

Upon review of the above By-laws and election procedures by the Board Chair and Vice 
Chair, the attached document has been amended (recommended amendments are 
identified in track changes).  A number of the amendments are housekeeping items as a 
result of the review.  

RECOMMENDATION: 

IT IS RECOMMENDED THAT the Board of Governors approve the ammendment of By-
law 5 – Governance, By-law 8 – Vacancies and the Election Procedures for Internal 
Board Member. 
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Appendix AE 
  Election Procedures for Internal Board Members 
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May 2019 

Election Procedures for Internal Members of the Board of Governors of 
St. Clair College of Applied Arts & Technology 

1. Definition of Eligible Candidates
For the purpose of this policy, the definition of eligible candidates and their constituencies
are as follows:

a) Academic sStaff mMember
Ais a person who is employed full-time by the Board of Governors as a member of the
faculty in accordance to the collective agreement.

b) Administrative sStaff mMember
A is a person who is employed full-time by the Board of Governors who does not fit the
definition of an academic or support staff person.

c) Support sStaff mMember
is a person who is employed full-time by the Board of Governors as a support staff
member in accordance to the collective agreement.

d) Student
A is a person enrolled in a full-time post- secondary program, which leads to a

St. Clair College certificate, diploma or degree recognized by the Ministry of Training,
Colleges and Universities (MTCU), in good standing and in the term that he/she is acting
as the Student representative.   certificate or diploma program.The applicant must have
gone through an official election process and hold one of the executive positions,
excluding President, with Student Government; Student Representative Council (SRC),
Thames Students Incorporated (TSI) or the Student Athletic Association (SAA).

Terms of Office, Right to 

2. 2.  Renewal and Filling of Vacancies
Terms of office and right to renewal are as outlined in the Ontario Colleges of Applied Arts
and Technology Act, 2002, Ontario Regulation 34/03, until such time that the Regulation ins
revised.

3. Provision for Time to Attend Meetings and Activities of the Board
The Board will not schedule meetings in a deliberate attempt to exclude any elected
member from attending because of his/her work.  Every attempt will be made to release an
elected member from his/her work assignment to attend meetings and activities of the
Board.

4. Coordination and Conduct of Elections
The Secretary to the Board will coordinate all election proceedings and report the results to
the Board of Governors. followed by submission to the College Compensation and
Appointments Council.

5. The Election Process

a) Call for Nominations
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Nomination forms (as appended) will be made available to all eligible members, to be 
returned completed to the Secretary of the Board on or before the closing date of 
electionsnominations. 

The College will undertake to inform all eligible voters about roles and responsibilities of 
members of the Board of Governors so that those choosing to stand for election can 
make their choice on an n informed basis. 

The call for nominations will be five weeks prior to the date of the vote.  The closing date 
for nominations will be at 4:00 P.Mp.m. . on the fifteenth working day before the date of 
the vote. 

The vote will be scheduled to occur no later than the third week in April of the year in 
which the seat becomes vacant. 

b) Campaigning Time

Three weeks will be provided for nominees to campaign for office.  Candidates will be
required to follow internal rules established for any election conducted on College
property.

After nominations are closed, a list of nominees for each group, in alphabetical order, will
be prepared by the Secretary to the Board to the Board of Governors and circulated
throughout all campuses.

c) Ballot

A ballot for each group will be prepared by the Secretary to the Board from the
Nomination Lists.

d) Voting

An eligible voter is only permitted to cast one ballot in the election.  The individual is
limited to voting in the specific constituent group of whom they belong.

Voting will take place at one location on each campus, and will be conducted by  secret
ballot.

Board of Governors’ appointees will supervise the elections on each campus.

e) Election Results

The successful candidate will be determined by simple plurality of votes.  In the  event
of a tie, a draw by lot will be conducted by the Chair or Chair/ElectVice Chair of the
Board of Governors.

The candidates from the various constituent groups will be notified of the day the  ballots
will be counted so that they or their designated representatives may be in  attendance
throughout the count procedures.
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May 2019 

On the specified day, the ballot boxes will be opened in the presence of the candidates 
and counted by the Secretary of the Board. 

Ballots will be held for no less than ten working days upon publication of the successfully 
elected candidates, after which time they will be officially recorded and destroyed. 
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f) 6.   Dispute ResolutionDISPUTE RESOLUTION

Disputes must be submitted in writing to the Corporate Secretary of the Board of  
Governors within five working days of the announcement of election results.  The 
Corporate Secretary will serve as the Dispute Resolution Officer. Where a  
candidate has made an application for a recount (within 5 working days of the  
published election results) the recount will be done from the ballots. 

Disputes regarding the election procedures and election results must be submitted in writing 
to the Corporate Secretary of the Board of Governors no later than five (5) working days 
following the announcement of the election results.  The Corporate Secretary will serve as 
the Dispute Resolution Officer for any such matters.  Where a candidate has made an 
application for a recount of the election results, which shall be made within five (5) working 
days of the published election results, the recount will be conducted using the ballots that 
have been cast. 

6. 7.   NOTIFICATION

a) Candidates

Candidates will be informed by the Secretary to the Board of Governors after the official
count has been completed.

b) Board of Governors

The Board of Governors will be informed at the meeting of the Board immediately
following the published election results.

c) College Compensation and Appointment Council

Names of the successful candidates and their constituent groups will be forwarded to the
College Compensation and Appointment Council (CCAC) within 15 working days of the
election and before the end of May.  CCAC shall issue formal notice of the appointment
of the elected members within 30 days of notification of the election results.

7. 8.  ORIENTATION OF ELECTED MEMBERS

Elected members will be invited to participate in the new Board member orientation,
scheduled in September. program set out by ACAATO.  Every attempt will be made to
release an elected member from his/her work assignment to  attend the new board
member orientation program.

8. 9.   INSTALLATION OF NEW MEMBERS

New members will begin their duties on September 1 of each year or at such time when they 
are to fill a vacancy. 
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ST. CLAIR COLLEGE OF APPLIED ARTS & TECHNOLOGY 

PRESIDENT’S REPORT 
Meeting of the Board of Governors 

Full Board – May 28, 2019 

1. Windsor Health Institute Initiative

The Windsor Health Institute, is a new collaborative research centre
that aims to bring together leading minds in health care and academia.
The five (5) partner organizations in the Windsor Health Institute are:
St. Clair College, University of Windsor, Windsor Regional Hospital,
Hotel-Dieu Grace Healthcare and the Erie St. Clair Local Health
Integration Network.

The institute recently received formal approval from the University of
Windsor’s Senate for formal institute status.  The health institute will
feature training programs, academic support, professional development
and think tanks at every level starting from elementary school students
up to graduate students and health care professionals.

Wellness Through Research 

2. OACETT Donation

A Press Conference took place at St. Clair College on
Friday, May 10, 2019 to announce that the Symatron
Corporation has generously donated $10,000, with a
match from the Fletcher Foundation, for a total of
$20,000, under the auspices of the Ontario Association
of Certified Engineering Technicians and Technologists
(OACETT).  St. Clair College added $1,500 to expand the
current OACETT endowment from $23,500 to $45,000.
The purpose of this fund is to support a student enrolled
in Year 1, 2 or 3 of an OACETT recognized engineering or
applied science technology program.  The $45,000
endowment, in perpetuity, will be used to support a
$1,000 bursary to a deserving student.
.
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President’s Report – Meeting of the Board of Governors 
 
 
3. Saints Gaming Live 2019 
 

The third annual Saints Gaming Live eSports event 
returned to the SportsPlex on Saturday, May 11, 
2019.  The event featured video gaming competitions 
with over $20,000 in prizes.  This year, the event had 
a record-breaking 500 competitors, which is an 
increase of over 200 gamers from last year’s event.  
Competitors comprised of high school, college and 
university students from all over Ontario and the 
United States.  This event continues to be Windsor’s 
largest celebration of video gaming and supports the 
growth of our eSports program on campus.   

 

 
4. St. Clair College Garden Centre 
 

 The St. Clair College Garden Centre, run by the Landscape 
Horticulture program, is open for business again this year.  
The student-run retail Garden Centre operates from Monday, 
May 10 to Sunday, June 30, 2019.  This initiative allows 
students the unique opportunity to enhance their plant 
material knowledge by working with plants grown from seed 
through to a product that is available for purchase.   It also 
allows our students an opportunity to experience first-hand, 
the concepts and techniques required to maintain a retail 
garden centre that is open to the public. 

 
St. Clair College Garden Centre 

Powered by Landscape Students 

 
5. Restoration Smile Day 

 

 

On Friday, May 24, 2019 from 9:00 a.m. to 1:00 p.m., the College’s Dental 
Department hosted a “Restoration Smile Day” event.  Dentists from the Essex 
County Dental Society volunteered their time to offer free dental work to 
clients of the College’s Dental clinic who could otherwise not afford this care.  
Many donations from sponsors were received to assist with the event.   
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